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AOKAJABHBIX HOPMATHBHBIX IPABOBBIX AKTOB
B MYHHUHNAJIBHOM 010/UKETHOM JIOHIKOJILHOM 06pa3oBaTeILHOM yUpekKIeHHH
‘ «Jlercxnii cajx Ne 2 «Mausibiim»

1.00mue noJ1oKeHust

I.1.Jlannoe  llosoxenune 0 HOPSJIKE pa3pabOTKM M MPUHATHA  JIOKAJIBHBIX
HOPMATMBHBIX [IPABOBbIX ~aKTOB B MYHHLHMIIAJILHOM O10/UKETHOM  JIOLIKOJIbHOM
00pa3zoBaTeIbHOM YUPCIKICHUH «Jletckuii cag No 2 «Manbimy (nanee — [Tonoxenue)
pa3paboTaHo B COOTBETCTBAUM ¢ (Pe/ICpalibHBIM 3aKOHOM No 273-®3 or 29.12.2012 «O6
obpaszosannu B Poccuiickoit dejiepaiinny (¢ wsmenenusimu), Tpymosoro koaekca Pd
(Janee - TK P®), I paw/ianckoro Kojiekca PO (nanee - 'K P®), a takxke YcraBoMm
MYHULMNAIBHOTO OIOUKCTHOIO JIOLLKOILHOTO 0GpasoBaTe/ibHOro yupeskaenus «Jlerckui
car Ne 2 «Manpli» W JAPYIHMH  HOPMATHBHBIMM TPABOBBIMH  aKTaMH Poccuiickon
dejiepalii, periaMEHTHPYIOIMMH - JICATCIILHOCTD opraHu3alui, OCyIIECTBISIOUIMX
00pa30BaTesIbHYIO IS Te/IbHOCTD.

1 2 Hacrosimee Ilosioskenue — paszpaboraio B LEIsSX  peanudsauun Iipasa  Ha
CAMOCTOSITEILHOE CO3JIaHHe HOPMATHBHO-TIPaBoBOH 0asbl Ul CBOCH AESTEILHOCTH B
pamMKax [OJHOMOUMIt, OTHECCHHBIX 3aKOHO/ATE/ILCTBOM Poccuiickoir dejiepaliiu K
KOMIETEHIMH  MYHHLMIAILHOTO  OIOJUKCTHOrO  JI0LIKOJILHOTO o0pa30BaTeIbHOIO
yupesenus «Jlerckuit can Ne 2 «Cxaskart(aiee — YupekJIeHue).

1.3.Jlannoe [TosoKeHHe JIOMONHSET H KOHKPETH3UPYET HOPSJIOK U3/aH1 JIOKaJIbHBIX
aKTOB, Olpe/e/ieHHbIX YCTaBoM YUPEK/IeH s, yCTaHaBIMBaCT CAMHbIC TpeOoBaHUs K
HOPMATUBHBIM  JIOKAJIbHBIM  dKTaM,  MX  [OJAIOTOBKC, 0()OPMIICHHUIO,  [IPUHATHIO,
YTBEPIK/ACHUIO, BCTYIUICHHIO B CHJY, BHCCCHHIO W3MeHeHHE 1 oTMeHe, MmyOJIMKalui Ha
o(uLHaAILHOM CaliTe Y Uper/IeHmst.

I.4.1leasiMu 1 3a1auaMu HacTOSWEro HonoaeHus ABIAIOTC:

— HOPMATHBHO-IIPABOBOE  PEryJIMPOBAHUC 0Opa3oBaTe/bHBIX ~ OTHOLICHHH B
Yupex/iaeHuu;



— CO3JJaHHE€ €IMHOM M COTJACOBAaHHOM CHUCTEMBI JIOKAJIbHBIX HOPMAaTUBHBIX AaKTOB
YupexneHus;

— oOecrieyeHre TMPUHIUIA 3aKOHHOCTM B  HOPMOTBOPYECKOW  JI€ATEIBHOCTH
YupexneHus;

— COBEPILIEHCTBOBAHME MPOIIECCa MOATOTOBKU, OPOPMIICHHUS, IPUHATHS U peain3aluu
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;

1.5.JlokanbHbIE aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHUAM 3akoHoAaTelbcTBa PD,
ABJISIFOTCSA  00S13aTE€IbHBIMU K HCIIOJHEHUIO BCEMHU Y4YaCTHHKaMu 00pa30BaTENbHBIX
OTHOILICHUH.

2.0CHOBHBIE BU/IbI JTOKAJIbHBIX AKTOB Y Ype:KIeHHsA

2.1.Jlokanvuoiti  akm  YUpeKICHUS MPEICTABISET COOOM  OCHOBAaHHBIA  Ha
3aKOHOJIATEIbCTBE O(UIMATIBHBIM MPABOBOM JOKYMEHT, NMPUHATHIA B YCTaHOBJICHHOM
MOPSAKE W PETYIUPYIONIMN OTHOUIEHUS B paMKax YupexiaeHus. l[lepedueHb BUIIOB
JIOKaJIbHBIX aKTOB, PETJIAMEHTUPYIOMMUX OOpa30BATENbHYIO ACSTEIHHOCTh, BKIIOYACT B
ce0sl mpuKasbl, penieHus, MOJOXKEHUs, TMpaBUjia, UHCTPYKUIUU U JPYTHUE JIOKYMEHTHI.
[IpeacTaBneHHbIN TEPEUEHb BUIOB JIOKAJIBHBIX AKTOB HE SIBJIIETCSA UCUEPIBIBAOIIIM.

2.2.Yemae YupexneHuss — JOKaIbHBIA aKT, Ha OCHOBE KOTOpPOTO JCHCTBYET
oOpa3zoBaTenbHas opranuzanus. Ero comepskanue ompezensiercsa cr. 25 denepaibHOTO
3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanumy.

2.3.IIpuka3z — NOKanbHBINA aKT, U3/aBAEMbIN 3aBEAYIOIINM AJI PEIICHUS OCHOBHBIX U
OMEpaTUBHBIX 3aJady. B Jenonpou3BOACTBE BBIACIAIOTCA MpPHUKa3bl IO OCHOBHOMU
NEeATEIbHOCTH, MPUKA3bl M0 JIMYHOMY COCTaBY, MIPUKa3bl IO BOCIUTAHHUKAM.

2.4 .Pewienue — TIOKaJbHBIM aKT, NPUHUMAEMbIH KOJUICTHAIBHBIMU OpraHaMU
VYupexxaenus B EAX pa3pelieHusi HanooJee BaXKHBIX BOIMPOCOB UX NEATEITLHOCTH. TeKcT
pELLIEHUsI COCTOUT U3 IBYX YaCTEH: KOHCTATUPYIOLIEH U PACIOPSIAUTEIIBHOM, pa3/IeJICHHbIX
cioBoMm «PEIINJI» («PEILINIIA», «PEIINIIO», «PEIINIINY). [Ipn nHeobxomumoctu
KOHCTaTUPYIOIIAasi 4acTh MOYKET COAEPKATh CCHUIKM HAa 3aKOHBI U APYrM€ HOPMATHBHBIC
aKkTbl. PacmopsiguTenpHas 4acTh HW3JIaraercsl IMyHKTaMu. PemieHuss MOryT COAEpKaTh
NPWIOKEHUS, CChUIKA Ha KOTOpble JaeTcs B  COOTBETCTBYIOLIMX  ITYHKTax
pacnopsIMTeabHON 4YacTh. PemieHuss MOANUCHIBAIOTCS MpPEICeNaTeeM U CEeKpeTapeM
KOJIJIErHAJIbHOTO OpraHa.

2.5.11on0scenue — NOKaNbHBIA aKT, YCTAaHABIMBAIOIIWNA IMPABOBOM CTaTyC OpraHa
VIOpABJICHUS YUpexACHUEM, UJIM OCHOBHBIEC MpaBuiia (TIOPAI0K, IPOLEAYpPY) peaan3aluuu
JOYVY kakoro-nmm6o u3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAIBbHBIA aKT, PETJIAMEHTUPYIOIIMA  OpTraHU3alMOHHBIC,
TUCUUIUIMHAPHBIC, XO3SUCTBEHHbIE M HWHBIE CHEUUAIBHBICE CTOPOHBI JIESITEIbHOCTH
Yupexxnenuss u ero paOOTHUKOB, BOCHUTAHHUKOB M WX POJUTENECH (3aKOHHBIX
Mpe/ICTaBUTEIICH ).

2.71.Uncmpykyusa — JOKaJbHBIA aKT, YCTAHABIMBAIOIIMN TMOPAIOK U CIOCOO
OCYIIICCTBJICHUS,  BBITIOJIHEHUS  KaKUX-TUOO  JIEWCTBHI; COBOKYMHOCTH  IPABHII
OCYUIECTBJICHUSI OMpPENEJICHHbIX BUIOB ACSTEIBHOCTU, MPOBEACHUS padboT, CIyKeOHOro
NOBEJCHUS.



WNucTpykuueit onpenesnsoT IpaBoBoii craryc (mpaBa, 00s13aHHOCTH, OTBETCTBEHHOCTD )
paboTHHKA 1O 3aHUMAaEeMON JOKHOCTH. WHCTpPYKIMS COJAEpKUT HMIIEpaTUBHbBIC
(TmoBenMUTENbHBIC, HE TOMYCKAIOIINE BHIOOPA) HOPMATUBHBIC MTPEANUCAHUS.

JIOMKHOCTHBIE ~ MHCTPYKIMHU, pa3pabaTbiBacT PYKOBOIAUTENb 00pa30oBaTeNIbHOM
OpraHu3alNH.

2.8.YupexxaeHue HUMeeT JApyrue cCrenupuyecKue HOPMATUBHBIE JIOKYMEHTHI,
peryIupymomre OTHOIEHUs B cpepe 0Opa3oBaHus WM KOHKPETU3UPYIOIIHE JOKYMEHTHI,
yKa3aHHbIEC B HACTOSILEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIIOBUM AEATEIbHOCTH
JIETCKOTO cajia: MpaBuiia, PACMUCaHUs, IUIaHbI, TpadUKH, MUKIOTPAMMBI, MPOrPAMMBI,
HNOPSIAKA, TPOTOKOJIBI, TACIIOPTA.

2.9.JloroBOopel M HHBIE COTJAIICHHS, KOTOpbIE W3JAIOTCA YUpPEKICHUEM HeE
€AUHOJMYHO, a IIyTEM COIJIaCOBaHUS C WHBIMM JIMLIAMH, BBICTYNAKOIIMMH B HHX, B
KayecTBE CaMOCTOSITENIbHOM CTOPOHBI (HallpUMep, TPYAOBBIE JIOTOBOPBI, JIOTOBOPHI Ha
OKa3aHME IUIATHBIX 00pa30BaTENIbHBIX YCIYT U T.[.) HE SBIISIIOTCA JOKAIbHBIMH aKTaMHU.

3.HOpSIJIOK NOATOTOBKH JIOKAJIBHOI'O aKTa

3.1.laumaTopoM MoATOTOBKHY JIOKAIBHBIX HOPMATUBHBIX AKTOB MOTYT OBITh:

— YUYpEeauTENb;

— 3aBEIYIOLIUN YUpEKICHUEM,

— YYaCTHHMKHU 00pa30BaTeNbHBIX OTHOILICHUM.

3.2.Ilpn W30aHUK JIOKAJIBHOTO aKTa 3aBEAYIOIIMM PYKOBOACTBYETCS NPUHLUIIAMHA
3aKOHHOCTH, 000CHOBAaHHOCTH, JICMOKpaTU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM MJIsI TIOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBIATbCA W3MEHEHHS B
3aKkoHoAaTeabcTBe PD (BHECEHHE M3MEHEHUH, W3aHUE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.ITpoeKT TO0KaIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIbHBIM PAOOTHUKOM HIIU
Tpynmoi pabOTHUKOB IO MOPYUYEHHUIO 3aBEYIOIIETO.

3.5.IloaroToBKa JOKAJIHHOTO HOPMATHUBHOTO aKTa BKIIOYAaeT B ce0s H3yuyeHHUE
3aKOHOAATEIbHBIX M WHBIX HOPMATHMBHBIX AaKTOB, JIOKAJbHBIX HOPMATHBHBIX aKTOB
oOpa3oBaTeNpHON  OpraHM3aIlii, PErIAMEHTUPYIONIUX T€  BOMPOCHI,  KOTOPHIE
MIPEANoaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, U HA ATOW OCHOBE BHIOOp €Tr0 BHJA,
COJIEp>KaHMs U TIPEACTaBICHUE €T0 B MUChbMEHHOHN (hopMe.

3.6.IlogroroBka HauboJiee BaXXHBIX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB JOJDKHA
OCHOBBIBATHCSI Ha pe3yJibTaTaX aHaJIM3a OCHOBHBIX CTOPOH JCATEILHOCTH YUpexiacHUs,
TEHJCHIUMN €0 Pa3BUTHUA U CIIOKUBIICUCA CUTYaALUU.

3.7.Ilo BompocaM mnpuema Ha pabOTy, MEPEBOJOB, YBOJIBHEHUMU, MPEIOCTABICHUS
OTIYCKOB, TOOIIPEHUNA WM TPHUBJICUCHUS] COTPYJHUKOB K AUCHUIUIMHAPHOW WIH
MAaTEPUAJIbHON OTBETCTBEHHOCTH M3HAKOTCS MPUKA3bl, B COOTBETCTBUU ¢ TK PO.

3.8.ITpoeKT JT0OKaTbHOTO HOPMATHBHOTO aKTa TOJJICKHUT 005S3aTeNbHON MPOBEpKE Ha
JUTEPATYPHO-CTUIIUCTUYECKYI0O TPaMOTHOCTh M NPAaBOBOM JKCHEPTHU3E, KOTOpPbIC
MPOBOJATCA YUPESXKICHUEM CaMOCTOSATEIBRHO JIMOO C y4acTHEM IPHUBJICUYCHHBIX
CIICLIMAJIMCTOB.

3.9.IlpoeKkT IOKaTbHOTO HOPMATUBHOTO aKTa MOXET OBITh TIPEACTABICH Ha
oOCYy)XJIeHHE ITyT€M HaIpaBJEHUS IPOCKTAa 3aWMHTEPECOBAHHBIM JIMIIAM, TMPOBEIACHUS



COOTBETCTBYIOIIETO COOpaHUS C KOJUJIEKTUBHBIM OOCYXKJICHHEM IMPOEKTa JIOKAJIbHOTO
HOPMAaTMBHOIO aKkTa M T.J. B cilydae coriiacoBaHusl IPOEKTa JIOKAJBHOIO aKTa Ha HEM
npoctasisiercs Buza «COI'JIACOBAHOY.

3.10.ITopsimox TpUHATHUS JOKATHHBIX aKTOB YCTAaHABIUBACTCA Y CTaBOM Y UPEKIICHHUS
YKa3bIBAIOTCA KBOPYM C ILIEJIBIO YCTAHOBIICHUSI PABOMOYHOCTHA OpPraHa CaMOYyIPaBIICHUS,
dbopma ¥ MOPSIA0K TOJIOCOBAHUS.

3.11.]Ins BBeAeHUS B JACHCTBUE JIOKATHHOTO aKTa M3JACTCS MpHUKa3 3aBeayromiero. B
IPaBOM BEPXHEM YIUIy JIOKAIBHOTO akTa numetcs ciioBo «Y TBEPKIIEHO» ¢ ykazanuem
(baMUIIMK PYKOBOJUTEINS, 1aThl 1 HOMEpa U3JIaHus MIPUKa3a.

3.12.B VYupexaeHuu CO3AAIOTCA YCIOBUS JUISI O3HAKOMJICHHMSI  YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUH C JIOKAJIbHBIMUA akTaMu. (O3HAKOMJIEHHE MOXET OBbITh
MPOBEJCHO MO/ MOANUCH B CIy4asX, IPEAyCMOTPEHHBIX HOPMATUBHBIMH JOKYMEHTAaMHU,
b0 pasMenieH B OOIIeNOCTYITHOM MecTe (MH(POPMAlMOHHBIM CTEHJ JETCKOTO caja,
O(pHIMATILHBINA CAaHT JTOIIKOJILHOTO 00pa30BATEIIEHOTO YUPCIKIACHHS).

3.13.M3MeHeHHs B IOKAJBHBIN aKT BHOCSATCS 110 MEPE HEOOXOIUMOCTH.

4.]lokymeHTaJIbHOE O(popMIICHUE

4.1.JlokabHBIA  aKT JOKEH OBbITh JOKyMeHTalbHO odopmiieH. Ctpykrypa
JOKaJbHOTO aKTa JOJDKHA OOECHEeUYUTh JIOTUYECKOE PA3BUTHE TEMBI IPABOBOIO
pEryJIMpOBAHUSL.

4.2.06mme TpeboBaHUs K O(DOPMIICHHIO JIOKATBHBIX AKTOB BKIIIOYAIOT CIEAYIOIIHE
MTOJIOKEHUSL:

— JIoKanbHBIM aKT AOJDKEH COJEpkKaTh HAMMEHOBAHWE JIOKAJBbHOIO akKkTa W JaTy
W3JaHUS.

— Ecnu TpeOyercsi pa3bsiCHEHHE LieJied U MOTHMBOB NMPUHATHS JIOKAJIBHOTO aKTa, TO
He0o0XoaMMa BCTYNHUTENbHAsA YacTh — npeamOyina. [1onokeHrns HOpMaTUBHOTO XapakTepa B
npeamMOyJy HEe BKIIIOYAIOTCS.

— HopmatusHnbie npennucanusi opopMIISIIOTCS B BUJIE ITYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCkuMu U@PpamMu ¢ TOYKON U 3ar0JIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOpa3aensiThes
Ha TIOJMYyHKTHI, KOTOpPbIE MOTYT HMMETh OYKBEHHYIO WU ITU(GPOBYIO HyMEpaIuio.
3HauMuTeNbHbIE MO O00BEMYy JIOKAJIbHBIE aKThl MOTYT JEIUThCS Ha TJaBbl, KOTOPHIC
HYMEPYIOTCSI pPUMCKUMHU ITU(PpaMu 1 UMEIOT 3ar0JIOBKHU.

— Eciu B JIOKaJlbHOM aKT€ MPUBOIATCS TaONMIIBI, TpadUKu, KapThl, CXeMbI, TO OHHU
opopMIISIFOTCST B BUJE TNPHUIOKEHUN, a COOTBETCTBYIOIME MYHKTHI JIOKAJbHOTO aKTa
JIOJDKHBI UMETh CCBUIKU Ha ATU TPUIIOKECHHUS.

— JlokasibHBII HOPMATHBHBIA AKT M3JIaraercsi Ha TOCYJapCTBEHHOM s3blke PO u
JIOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMAM.

— B nokanbHBIX HOPMATUBHBIX aKTaxX JAOTCS ONPeeICHUs] BBOJUMBIX IOPUIUUECKUX,
TEXHUYECKUX W JIPYTUX CHEIUAJbHBIX TEPMHUHOB, €CJIM OHHM HE SBJSIOTCS
OOIIEU3BECTHBIMM M HEYNOTpeOJsIeMbIMU B 3aKOHOAATENbCTBE PP W permoHanbHOM
3aKOHOAATENBCTBE.

5.0cHOBHbIE TPeOOBaHUS K JIOKAJIbHBIM HOPMATHBHBIM aKTAM



5.1.Cpenu noKajdbHBIX HOPMATHUBHBIX aKTOB 00pa30BaTENbHON OpraHU3alliyd BBICIIYIO
IOpUINIECKYIO CHITYy UMeeT Ycemae. I1oaToMy, IpuHUMaeMble B YUpEKICHUH JIOKATbHBIC
HOPMATHBHBIC aKThI, HE JOJHKHBI IPOTUBOPEUYUTH €TO Y CTaBYy.

5.2.1lpu MOATOTOBKE JIOKAIBHBIX HOPMATHBHBIX aKTOB, PETYIUPYIOMIMX COIHUATBHO-
TPYIOBbIE OTHOIICHUS (HAmpUMep, KOJUICKTUBHBIA JOTOBOp, MpaBWia BHYTPEHHETO
pacrmopsizika u Jip.) CJIeayeT PyKOBOJCTBOBATHCS PEKOMEHIAIUSIMHE O HUX.

5.3.Ilonosxcenue, npasuna, uHCMPYKYuu JOJDKHBI COJIEPKATh  CIEAYIOIINAC
00s13aTeNIbHBIC PEKBU3UTHI:

— 0003HaueHKE BUJA JIOKATLHOTO HOPMAaTUBHOTO aKTa, €r0 HAaMMEHOBaHUE,

— TpudBI: MPUHATO, YTBEPKACHO, COTIACOBAHO;

— TEKCT, COOTBETCTBYIOIIHMI €T0 HAMMEHOBAHHUIO.

5.4.Ilocmanoenenue NOIKHO COIEPKAThH CIEAYIOLINE 00s3aTEIbHBIE PEKBU3UTHI:
— 0003HaueHKE BUJA JJOKAJILHOTO HOPMAaTUBHOTO aKTa, €r0 HaMMEHOBAHUE;

— MECTO | J1aTy IPHHSITHS;

— TEKCT, COOTBETCTBYIOIINI €r0 HAMMEHOBAHUIO;

— JIOJDKHOCTB, (haMUJIUIO, HHUITHAJIBI ¥ TIOJIIKCH JIMIA, BEIHECIIETO ITOCTAHOBJICHHE;
— OTTHCK II€YaTH.

5.5.Pewienun TOIKHBI COJIEPKATh CIIETYIONINE 00s3aTeIbHbIE PEKBU3UTHI:

— 0003HaYeHHE BH/Ia JJOKATHFHOTO HOPMATHBHOTO aKTa,

— MECTO | JIaTy IPHHSITHS;

— TEKCT;

— JIOJDKHOCTB, (PaMUJTUIO, HHUITHAJIBI ¥ TIOJIMKCH JIMIA, TIPUHSBIIETO PEIICHUE;

— OTTHCK TI€YaTH.

5.6.IIpukazel u pacnopsadicenusa JOJDKHBI COACPKATh CICAYIOIINE 00sM3aTeIbHBIC
PEKBU3UTHI:

— 0003HaueHKE BUJA JJOKAJILHOTO HOPMAaTUBHOTO aKTa, €ro0 HAaMMEHOBAHUE;

— MECTO M JIaTy IPUHATHS;

— PErucTpalurOHHBINA HOMED;

— TEKCT;

— JIOJDKHOCTH, (HhaMHIIMIO, WHUIIMATIBI U TOJNUCh PYKOBOAUTENS 00pa3oBaTelbHOM

OpraHHU3allNH.

[Tprkasel ¥ pactopsiKEHHUS BBIMTOTHIIOTCS Ha OJJTaHKE Y UPEKICHHS.

5.7.1Ipomoxkonst u akmal TOTHKHBI COACPKAThH CIASAYIONINE 00s13aTeIbHBIC PEKBU3UTHI:

— 0003HaYCHHUE BUA JIOKAJTLHOTO HOPMAaTUBHOTO aKTa;

— MECTO U JaTy MPUHATHUS;

— HOMED;

— CIHCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEep)Kalluid TOBECTKY MJHS, OINHMCAHHWE XOJAa, IMOPSAAKa W MPOICTYPHI
COBEPIIIACMBIX OIPEACICHHBIX (FOPUIMYSCKH 3HAYUMBIX) JEHCTBHHA JIMOO OTCYTCTBHUE
OTIPE/ICJICHHBIX (DAKTOB;

— JIOJDKHOCTh, (haMUJINIO, WHUIMAIBI W TOAMUCH JUla (JIUI]), COCTAaBUBIINX WIIU
MPUHUMABIINX YIaCTHE B COCTABJIICHUH MTPOTOKOJIA WIIA aKTa.

5.8.Memoouueckue pekomenoayuu NOKHBI COIEPXKATh CIAEAYIOMUE 00s3aTeIbHBIC
PEKBU3UTHI:



— 00o03HauYeHHUe BH A JIOKAJIbHOT'O HOPMATHUBHOI'O dKTad, €0 HAMMCHOBAHHUC,

— MCCTO U OaTy IIPUHATHUA,

— TCKCT, COOTBGTCTBYIOHII/Iﬁ €ro HaMMCHOBAaHHNIO H coz:epxcanmﬁ YKa3aHHUC Ha BUI,
HAMMCHOBAHUC W ATy IMPUHATHUA IIPpaBHUIT HIIA HHCTpYKHHﬁ, HOPMBI KOTOPBIX

Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS ~ WIM  JCTATU3UPYIOTCS  METOIUYCCKUMHU
PEKOMEHIAITUSIMU;

— JOJDKHOCTh, (aMWINs, WHUIUAIB Jinna (JIMI), COCTAaBUBIIMX METOJNYCCKUE
PEKOMEHIAIINH.

5.9.1Ipocpammer u nnanslt NODKHBI COAEPXKATh CIEAYIONME 00s3aTeIbHBIC
PEKBU3UTHI:

— 0003HaYeHKE BH/Ia JJOKATLHOTO HOPMATUBHOIO aKTa, €r0 HAMMEHOBAHMUE;

— MECTO | J1aTa MPUHSTHUS;

— TEKCT JIOKaJTbHOTO HOPMATUBHOTO aKTa, COOTBETCTBYIOIINI €r0 HAWMEHOBAHUIO.

5.10 lonsncnocmuana uncmpykyus pabOTHUKA JODKHA COJIEpPXKaTh CISAYIOIINE
pas3zensbl:

— 00IIMEe OJI0KECHUS,

— OCHOBHBIC 33124, ITpaBa, MPEIOCTaBIsIEMbIC pAOOTHUKY M €T0 00S3aHHOCTH;

— B3aHUMOJICHCTBUS,

— OTBETCTBEHHOCTb 32 HEKAYECTBEHHOE U  HECBOEBPEMEHHOE  BBIMIOJHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEH, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIHEH;

— TpeboBaHUs K paOOTHUKY.

6.HOpﬂI[OK INPUHATHA H YTBCPKACHUA JIOKAJIBbHOTI0 HOPMATUBHOI'0 aKTa

6.1.JlokanpHBII HOPMATUBHBINA AKT, TPOLIEAIANA POLUEAYPY COTNIACOBAHUSA, MTOJICKUT
MIPUHATHIO U YTBEPKIACHUIO 3aBEAYIOIIUM B COOTBETCTBUHU C Y CTABOM Y UPEKIACHUS.

6.2.JlokanpHBIE =~ HOPMATUBHBIE  aKThl  YUYPEXKACHUS  MOTYT  IPUHUMATHCS
pykoBoaureneM, O0mmmM codpanrem KoiiekTuBa, [legarornueckum CoBeTom.

6.3.1lpy TpPUHATHM JIOKAIBHBIX HOPMAaTHUBHBIX AaKTOB, 3aTPAruBarOlINX IIpaBa
BOCIIMTAHHUKOB, YUYUTHIBAETCSI MHEHHE POIUTENBCKOTO KOMUTETA.

6.4.He mnomiexar NPUMEHEHUIO JIOKAJBHBIE HOPMATUBHBIE aKThl, YXYALIAIOIINAE
MOJIO)KEHNE YYAaCTHUKOB 0Opa30oBaTeNIbHbIX OTHOUICHHH IO CPAaBHEHHMIO C TPYAOBBIM
3aKOHOJATEIbCTBOM, KOJUIEKTUBHBIM JIONOBOPOM, COIVIAIICHUSMH, & TAKXKE JIOKAJIbHBIC
AKTBI, IPUHATHIC C HAPYILIEHUEM MTOPSAAKA y4eTa MHEHUS IIPEACTABUTEIBHOIO OpTaHa.

6.5.Ilpomenmmii npouenypy NpUHITUS JTOKAJIbHBIA HOPMATUBHBIN aKT yTBEPKIAETCS
pykoBoauTeneM oOpa3oBaTenbHOM opraHuzanuu. @dakt yTBepkaeHUS odopmiseTcs
npukas3om 3asenyroniero 1OV, 3aBepeHHbIN MOMUCHIO.

6.6.JIlokanbHBII HOPMATUBHBIA aKT BCTYIAE€T B CHUJIy C MOMEHTA, YKAa3aHHOTO B HEM,
1160, B cllydae OTCYTCTBHUS TAKOTO yKa3aHMs, IO UCTEUECHUU 7 KaJICHJAPHBIX JHEH C JaThl
MPUHATHUS JTAHHOTO JIOKAJIBHOTO HOPMATHUBHOIO akTa. J[arol MNpUHATHS JIOKAJIBHOTO
HOPMAaTUBHOT'O aKTa, TPEOYIOIIEro YTBEPKIACHUS 3aBEAYIOLIUM YUpPEkKICHUEM, SBISETCS
JlaTa TaKOro YTBEPKACHUS.

6.7.1locie yTBepKIEHHs JIOKAIBHOIO HOPMATHMBHOIO aKTa MPOBOJIUTCA MNPOLEAYpa
O3HAKOMJIEHHSI C HHUM YYaCTHHUKOB OOpa3oBaTelbHBIX OTHOIICHHWH, Ha KOTOPBIX
PacCIpOCTPAHAIOTCS MOJIOKEHHS] JTAHHOTO JIOKAJIbHOTO HOPMATUBHOTO aKTa.



6.8.YTBepK/IeHHBIN JIOKAJIbHBIA aKT (IMOJOKEHHE) TMOMJICKUT OIyOJMKOBAHUIO Ha
oduImanbHOM caiite Yupexkaenus B Teuenne 10 (aecsaTi) KaleHIapHbIX JHEH.

7.HOpSIIlOK BHECCCHUA U3MCHCHUA U IIOHOJIHeHI/Iﬁ B JIOKAJIbHBIC AKThbI

7/.1.B nelcTByromMe JIOKaJIbHBIE AaKThl MOTYT OBITb BHECEHbl HW3MEHEHUS U
JOTIOJTHEHHS.

7.2 IlpennoxxeHne 0 BHECEHUU H3MEHEHUN MOXET HCXOJUTh OT JI00Oro OpraHa u
JULAa, KOTOPbIA cOmIacHO HacrosuieMy [lonokeHHWio MMEEeT MpaBO CTaBUTh BOIPOC O
pa3paboTKe W NPHUHITHUU COOTBETCTBYIOIIETO JIOKAJIBHOTO aKTa JUOO YTBEP>KIaTh 3TOT
JOKYMEHT.

7.3.1lopsaok BHECEHU U3MEHEHUHN U TOTIOJTHEHUH B JIOKAJIbHBIE aKThl ONPEACIIACTCS B
CaMHUX JIOKaJbHBIX akKTax. B oOCTajdpHBIX CJy4dasx W3MEHEHUs U JIONOJHECHUSA
OCYILIECTBISIOTCS B CIEAYIOIIEM MTOPSAIKE:

— BHECEHUE WU3MEHEHUW U JOMOJHEHUN OCYIIECTBIISIETCS B MOPAIKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMATUBHOM aKT€, HA OCHOBAHHHU KOTOPOTO BHOCATCS U3MEHEHUS;

— W3MEHEHUSI U JIOMOJIHEHUS B JIOKaJbHBIC aKTHI: TIOJIOKEHUS, NPUHSITHIE O€3
COTNIaCOBAaHUs C OpraHoM yIpaBlieHUs (caMOyIlpaBieHMs), TpaBuja, HUHCTPYKIUH,
[IpOrpaMMBbl, IUIAHbI, ITOCTAHOBJICHUS, PELICHUS, NPUKA3bl U PACHOPSIKEHUS, BHOCATCS
IIyTeM W3JaHus IPHUKa3a 3aBEIYIOLIEIrO0 O BHECEHWHM W3MEHEHHU WM JOIOJHEHUW B
JIOKAJIbHBI HOPMAaTUBHBIN aKT;

— U3MEHEHUS U JOMOJHEHHUS B TTOJIOKEHHUS, PUHATHIC MOCJIE COMNIACOBAHUS, BHOCATCS
MyTE€M W3JaHUs TpPUKa3a 3aBEIYIOMIEr0 YUPEKICHUEM O BHECEHUM HM3MEHEHUW WU
JTOTIOJTHEHUM B JIOKAJIBHBIN aKT C IPEABAPUTEIIBHBIM MTOJTYUYEHUEM OT HETO COIJIACHS.

7.4 I3MeHeHUs U IOTIOJTHEHHUS B JIOKAJIBHBIN aKT BCTYNAIOT B CUITY C JaThl, YKa3aHHOM
B IIPUKA3€ O BHECEHUM U3MEHEHHUMN WM JOIOJIHEHUUN B JIOKAJIbHBIA HOPMATUBHBIN aKT, 4 B
CJlydae OTCYTCTBHUs YKa3aHUS B HEM JaThl — [0 MUCTEUCHUIO 7 KAJCHJIAPHBIX JHEN C JaThl
BCTYIUICHU NPUKA3a O BHECEHUN U3MEHEHUN WM JOTOJHEHUH B JIOKAJIbHBIA AKT B CUILY.

7.5.1I3MeHeHrsT U JTOMOJTHEHUsI B MpeAnucaHusi U TpeOOBaHUSA, MPOTOKOJIBI U aKTHI,
METOANYECKHE PEKOMEHIALINU, aKThl O IPU3HAHUU JIOKAJIIBHBIX AKTOB YTPAaTUBIIMMU CUILY,
HE BHOCSITCA.

8.0TBETCTBEHHOCTDH

8.1.3a HeucnogHEHUE WM HEHAJIeKAIlee UCTIOJIHEHHE TPeOOBaHUM, YCTaHOBICHHBIX
B JIOKQJIbHBIX aKTaX YUpPEKICHUS, COTPYAHUKHA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHM C
YcraBoMm, TpynoBbIM Kogekcom Poccuiickon depepanuu.

8.2.3a  HEWCIIOJIHEHHME  WJIM  HEHaJUIeKaIllee  HKCIIOJIHEHHWEe  00sI3aHHOCTEH,
YCTaHOBJICHHBIX JaHHBIM [lonokeHneM, paOOTHUKH NETCKOTO Cajia, y4acTBYIOIIHWE B
pa3pabOTKe JIOKATBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICUCTBYIOIIUM
TPYAOBBIM 3aKOHOJIATEICTBOM.

9./lelicTBHE JIOKAJIbHBIX AaKTOB



9.1.JIokanbHble aKThl YUpexAeHUs JEHUCTBYIOT TOJBKO B MpeJenax IOUIKOJIbHOTO
00pa30BaTEIBLHOIO YUPEXKACHUS U HE MOTYT PETYJIMPOBATh OTHOIICHUS, CKIIAIbIBAIOIINECS
BHE 00pa30BaTEIbHON OpTraHU3ALINH.

9.2.JlokanpHbIe aKThl YUPEKIEHUS YTPAUYUBAIOT CHITY (ITOJTHOCTHIO WJIM B OTACIBHOU
YacTH) B CIEAYIOIIMX CIyYasx:

— BCTYIUICHHUE B CWJIYy aKTa, MPHU3HAIOUIETO JaHHBIA JIOKAJIBHBIM aKT YTPaTUBIIUM
Cuiy;

— BCTYIUICHHE B CHJIy JIOKaJbHOTO aKTa OOJNbLIEH HOPUAMYECKON CHIIBI, HOPMBbI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUSIM JAHHOTO JIOKAIBHOTO aKTa;

— IPU3HAHHE CYJIOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPraHOM TOCYIApCTBEHHOW BJIACTH
JIOKAJIbHOTO aKTa Y YpeKICHUS TPOTUBOPEYALUM JEHCTBYIOIIEMY 3aKOHOAATEIBCTBRY.

9.3.JIokanbHBIN aKT, yTPATHBIIHI CHITY, HE TTOJICKHUT UCTIOTHEHHIO.

10.3aka0uuTeIbHbIC MOJIOKEHUS

10.1.Hacrosimee  [lonokeHue  sBASIETCS  JIOKAJBHBIM ~ HOPMATHUBHBIM  aKTOM,
npuHuMaetcs Ha [lemarornueckom CoBeTe U yTBEpKAaeTcs (JIMOO BBOJIUTCS B JICUCTBUE)
MIPUKA30M 3aBEAYIOLIETO Y YPEKICHUEM.

10.2.Bce wu3MeHeHHMss M JIOTMOJHEHHWs, BHOCHMMBbIe B Hactosiee [lonoxkenue,
0(hOpMIISIIOTCSI B TUCbMEHHOM (hopMe B COOTBETCTBUU JCUCTBYIOIIUM 3aKOHOIaTEILCTBOM
Poccutickon ®@eneparumn.

10.3.ITonoxeHne MPUHUMAETCS Ha HEOTPEIEICHHBIN CPpOK. MI3MEeHeHNs U TOTIOTHEHUS
K [lonoxeHnio NpUHUMAIOTCS B TOpsSAKe, mnpeaycMoTrpeHHom 11.10.1. Hacrosmiero
[Tomoxenust.

10.4.1Tocne mpunsatus IlomoxeHus (WM W3MEHEHWH W JOMOJHEHUH OTICIBHBIX
MyHKTOB U pa3/elioB) B HOBOM pPEAAKIMU TMPEAbIAyIIas PeIaKius aBTOMaTUYECKU
yTpauuBaeT CHUILY.
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